Template for Congressional Invitation to October 20th Case Statement Release

[Your letterhead]
Date:
TO:  [Scheduler]

[Phone numbers and addresses for state or district offices can be found at www.senate.gov or www.house.gov ; call in advance and speak to the local scheduler; determine what procedure they prefer for receiving invitations and follow it]
FR:  [Whomever you decide the invitation should best come from] 
{INCLUDE PHONE AND E-MAIL CONTACT INFORMATION ALONG WITH YOUR NAME}
RE:  An Invitation to Representative/Senator [name] to Join [your group] on October 20th at [time] at [location] for the Public Release of [community’s] Case Statement on Active Transportation 

[Your group] is working to make [community] a safe and convenient place to walk and bicycle. In an era of concern over high gas prices, climate change, fiscal constraints and an increasing obesity epidemic, walking and bicycling need to be a bigger part of [community’s] transportation strategy. To this end, [your group] has developed an Active Transportation Case Statement defining how [community] could shift trips from driving to bicycling and walking by developing a utilitarian network of infrastructure such as trails, bike lanes and sidewalks along with supporting programs.  

[Your group] will hold a press conference to release our case statement to the public and our elected officials on October 20, 2008. We would be honored if [Representative/Senator] could join us at the public release of this document to share [his/her] thoughts and to carry our message back to Washington, D.C. If scheduling permits, we would also like to host the [Senator/Congressman] on a brief tour showing [him/her] some of the highlights of our plan for Active Transportation in [community]. We would, of course, be willing to share details of our plan in advance of the event if that information were important to the [Representative/Senator].

We are working with communities across the country through the 2010 Campaign for Active Transportation, a national effort facilitated by Rails-to-Trails Conservancy. Together we are showing that focused, strategic federal investments in walking, bicycling and trails will create a more balanced and cost-effective transportation system. Building on the model of the Nonmotorized Transportation Pilot Program (Sec. 1807) of SAFETEA-LU (federal transportation bill), we seek federal help to fill in the missing piece of [community’s] transportation puzzle.
Also on October 20, Rails-to-Trails Conservancy will release a seminal report in Washington, D.C., quantifying for the first time the benefits Americans can expect from increased investment in walking and biking. And, all around the country, like-minded communities will be joining us in showing how to improve our cities and towns by facilitating bicycling and walking. Please join us and show your support for active transportation in [community].
Thank you for your time and for considering this request. I look forward to hearing from you.
Sincerely,

[NAME & FULL SIGNATURE: ADDRESS]
